PUNCTUATION GUIDELINES

Consult a grammar book for comprahanswe civeeag e of &8 punchmbon riiles

Puriod |.)

# Ugad ab th amd of 8 stetement, request, or
indirect quastion.
Exampias: | ate the picma. Speak more
slowly. | wnmder seben vl win.

= Used in abbrevistions for tites, degrees,
anid expregsions of time.
Exammlas: Sua Clark, ML.D.; The play
baging at T30 p.m,

Comma [,]

= Wil to st off elemants thal miermupl
3 SENiEmGD,
Examode: That bay, in fact, warked very
hard thia swmmar.

= |Uzpd bo separata iams in a list,
Exavapies] like hot dogs, cake, and tacos,

= Used to sat off non-essentlal clauges
aml mon-essential panicipiel phrases.
Exampla: Ashilay, who is in my brothars
grade, broke the sehoal record for the
100-meter dash.

+ L after intraduciony claugas.
Exampie: Il you study. you will pass.

= Uzed to et off an appositiva.
Example: Williem Shakespsare, a

fampus English playwright  wrobe
Romea md Jubet,

= Warning| Commas tard 1o b ssbrasad.
IF yoodd e ungure, Gonsult your instructor
or @ grammar book, When in doubt,
lmawe i comna sul: it's bebier 1o hane
e Beas Hhasm oD MRy,

Quotation Marks (* *)

# sed around the exactwords of a speaker.
Example: Laura asked, “Hawva you bean
to tha maovie?”

 Warming] Do not be boled by 8 sentence
ke the o below, It is not @ direct quote
and does not raguine guotation marks.

Exampie: Laura askad if | had been to
the movia,

Apostrophe ")
* Used in place of the omited letiers of &

coniraction.
Example: dosg not = doesn't

= |izad to form poEsEESHE ROUWNS.
Exgmplas: baby's rattle, studanis’ books,
dog's collar.

Coloa {:}

« sz b shiorws 8 izt of iterns that Tollowe i
Exampie: He participatas in thres sports:
foothall, baskethall, and track.

« Do ot wse & colon direetly fallowsny &
form of the verh be or & preposition.

Example: His four favorite writers are
Bradbury, King, Donne, and Tharaau,

Semicolon {;)

* Uzed between the clauses of o com-
pound sentence that ane nat joined ky
v, o drak o ac [ can be regarded as
& weak period.

Example: | resarved the room far tha
party; Sally took care of the music.




