November 4, 2014
Mr. John Doe
13333 E. Old U.S. Hwy 10
Wheatland, IN 47597
Dear Mr. Doe:

As of November 4, 2014 Avery Doe has missed 5 days of classes from the Twin Rivers Automotive program.  As you are aware, the Automotive program meets for 3 hours each day.  With 5 absences, Avery missed the equivalent of 15 class periods.  The high school is notified weekly of his attendance.
Avery does not cause any behavioral problems in class, but we do not believe he is receiving full benefit of the Automotive program due to his attendance and sometimes lack of interest in completing assignments.  It is very tough for the instructor to keep Avery caught up on his work and continue on with the class with this many absences.
Our policy is very clear that lack of attendance may result in the dismissal of a student from our program.  If Avery’s absenteeism continues between now and the end of the semester, he will be withdrawn from the Twin Rivers Automotive program.
We would appreciate your support in encouraging Avery to attend regularly and to put forth the effort he is capable of doing.

Please feel free to contact me if you have any quesitons.

Sincerely,

Jon Rink





DKM Automotive Instructor
cc: 
Mr. Brandon Small, CTE Area Director

Mr. David Couchenour, Principal


Mrs. Sara Hutchens, Counselor

